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1.001mue moJiosxkeHust

1.1.0enbto pmanHoro IlomoxkeHust sBAsSE€TCA 3alllUTa NEPCOHAIBHBIX JAHHBIX
YYaCTHUKOB 0Opa30BaTEIbHOIO MpolLecca OT HECAaHKIMOHUPOBAHHOTO OCTYMA,
HEIMPaBOMEPHOI'0 UX MCIOJIb30BAHUS I YTPATHI.

1.2.Hacrosiee [lonoxxenue pazpabotano Ha ocHoBaHuu ctateit Konctutynuu PO,
Tpynosoro Konekca P®, Konekca 06 anMuHUCTpaTUBHBIX IpaBoHapylieHusx PD,
I'paxxnanckoro Kopexkca P®, YromoBuoro Kogekca P®, denepanbHOro 3akona
«O06 uHpopmanuu, uHbOpMaTH3aLUU U 3amuTe UHOpManuuy», DeaepanbHOro
3akoHa Poccuiickoit @enepauun ot 27 uronsg 2006r. Nel52-®3 «O nepcoHanbHbIX
nanHbix», [loctanoBnenus I[lpaButensctBa Poccuiickoit denepanuu ot 17 HOoAOps
2007 r. Ne781 «OO6 ytBepxkaenun llonmoxxenust o0 obecrneueHurn O€30MAaCHOCTH
NEPCOHATBHBIX JAHHBIX MpU HUX 00paboTKe B HWH(POPMAMOHHBIX CHCTEMAX
NEPCOHATBHBIX JaHHBIX).

1.3.IlepcoHanpHble  JaHHBIE OTHOCATCA K KaTeropuu KOH(DUIECHIHATBLHON
uHpopmanuu. Pexxum KOHPUIAECHIIMATBHOCTH MEPCOHANIBHBIX JTAHHBIX CHUMAETCs B
cilydastx 00e3JIMYMBaHUs WIH 10 UCTEUYCHUH 75 JIET CpOKa XpaHEHUs, €CJIM MHOE He
OIIPEEIIEHO 3aKOHOM.

1.4.Hactosimee IlonoxkeHue yTBEp)KIaeTCs W BBOJUTCA B JICWCTBHE IPUKA30M
IUPEKTOpa IIKOJAbl U sBisieTcd 00sA3aTeNbHBIM Ui HUCIOJIHEHHUS BCEMHU
pabOTHUKaMH, HMEIOIMMHU JOCTYIl K IEpCOHAJbHBIM JIaHHBIM YYaCTHHUKOB
00pa30BaTeIBHOrO MpoLecca.

2.I1onsiTHE M COCTAB MEPCOHATBHBIX TAHHBIX

2.1.IlepconanpHpie  JaHHBIE YYAaCTHUKOB 00pa3oBaTeNbHOIrO  Mmpolecca -
uHdopManus, HeoOXoauMasi paboTOATEIIO0 B CBSA3H C TPYAOBBIMH OTHOIICHUSMH U
Kacarongecs KOHKpeTHoro pabornuka. Ilog wuHdopMammeit o paboTHHKax
MTOHUMAIOTCS CBEJICHUS O (haKTaxX, COOBITHUSAX U 00CTOATEIIHCTBAX KU3HU paOOTHHUKA,
MO3BOJIIONINE UACHTUPUIIUPOBATH €TO JIUYHOCTD.

2.2.B coctaB mepcOHAIbHBIX JTaHHBIX YYaCTHHKOB 0OOpa30BaTENBHOIO Ipolecca
BXO/JIAT:

- aHKETHBIC U OuorpaduyecKkre JaHHBIC,

- oOpaszoBaHue;

- CBEJICHHSI O TPYJOBOM H OOIIIEM CTaXE;

- CBEJICHHSI O COCTaBE CEMbH;

- MACTIOPTHBIE JaHHBIC;

- CBEJICHHSI O BOWHCKOM Y4ETE;

- CBEJICHHSI O 3apa0OTHOM TJIaTe COTPYAHUKA;

- CBEJICHHSI O COITMATBHBIX JIbIOTaX;

- CTICTIMAIIEHOCTH;

- 3aHUMAaeMas JI0JDKHOCTD;

- HAJIMYUE CYJTUMOCTEM;

- aJpec MecTa KUTEIbCTBA;

- IOMaIlIHUK TenedoH;

- MeCTO PabOThI WU y4eObl YWICHOB CEMBH M POJICTBEHHHKOB,;

- XapaKTep B3aUMOOTHOIIICHUH B CEMBE;



- coZiepyKaHue TPYLOBOIO 10r0BOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUN O HAJTMUYUU MATEPUAIBHBIX LIECHHOCTEN;

- COZIepKaHue IEeKIapalyy, II04aBacMOM B HAJIOTOBYI0 MHCIIEKIUIO;

- IOJJIMHHUKU U KOIUHU MPUKA30B IO JINYHOMY COCTaBY;

- JIMYHBIE JIeJIa U TPYJAOBBIE KHUKKHA COTPYAHHUKOB;

- OCHOBAHHS K IIPUKA3aM I10 JJUYHOMY COCTaBY;

- Jena, COACpXKallMe MaTepuajbl IO TOBBIIMICHUIO KBaluPUKALMU U
MePEenoAroTOBKE COTPYAHUKOB, UX aTTECTAIlUHU, CITY>KEOHBIM PacCIeOBAaHUSIM;

- KOIIMU OTYETOB, HAIIPABJISIEMBIEC B OPTaHbl CTATUCTUKHU.

2.3.JlaHHbIE JTOKYMEHTBI SIBISIFOTCSI KOH(MUICHIIMATBHBIMHU, XOTS, YUHUTBIBAs HX
MacCOBOCTh M €AMHOE MECTO 0O0pabOTKH M XpaHEHHUS - COOTBETCTBYIOIIUU Tpud
OTPaHUYCHUS HA HUX HE CTABUTCH.

3.00padoTKa NepCOHATBHBIX JAHHBIX

3.1.Ilon 00paboTKOM MEepCOHANBHBIX MJAHHBIX YYAaCTHHKOB 00pa30BaTEIbHOTO
mpoiiecca MOHUMAETCS TOJyYeHHe, XpaHeHHe, KOMOMHHMpOBaHHE, Tepeiadya WiIu
m000e IPyroe UCIOJIb30BaHUE IEPCOHAIBHBIX JAHHBIX.

3.2.B nemsix obecrnieueHus mpaB U CBOOOT yeoBeKa U rpakJIaHNHA paboToIaTellb U
€ro TMpelcTaBUTEIM TMpu 00pabOTKE TMEepPCOHANBHBIX JAHHBIX YYaCTHUKOB
00pa3oBaTeILHOTO TpoIiecca 00s3aHbI COOTI0IAT ClEAYIONe 00IIHe TpeOOBaHMUS:
3.2.1.06paboTka nepcoHaIbHBIX JAHHBIX YYaCTHUKOB 00pa30BaTEIbLHOTO MpoIiecca
MOKET OCYIIECTBISATbCA MCKIIOYUTENIBHO B MENsAX oOecreueHus COOJ0IeHUs
3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJIEUCTBUS B TPYIOYCTPOMCTBE,
oOy4eHMH U TPOJBWXEHHHM IO CiIyk0e, obecredeHus JUYHOW O€30MacHOCTH,
KOHTPOJS KOJHMYECTBA M KadyecTBa BBHINOJNHSAEMOM paboThl M  oOecreyeHus
COXPAaHHOCTH UMYIIIECTBA.

3.2.2.1lpu ompexaeneHuu o0beMa U cojepkaHuss 00pabaThIBaeMbIX MEPCOHAIBHBIX
JAHHBIX YYaCTHHKOB 00pa3oBaTeNbHOrO Tpolecca paboTomarenb JOJDKEH
pykoBojscTBoBaThcsi ~ Konctutyumen  Poccuiickont  @enepaunun, TpynoBeiM
KonexkcoM u uabIME (efiepanbHBIMU 3aKOHAMH.

3.2.3.1lonyueHne NEPCOHANBHBIX [IaHHBIX MOXET OCYIIECTBIATHCSI KaK IyTeM
MPE/ICTABICHUS WX CAMUM YYaCTHUKOM O0pPa30BaTENILHOTO IMpoIlecca, TaK U MyTeM
MOJIYYCHHSI MX U3 HHBIX HCTOYHUKOB.

3.2.4.IlepcoHanbHble  JaHHBIE CJIEAYyeT TMOJXy4aTh Yy CaMUX YYaCTHHUKOB
oOpa3zoBaTeqpHOTO mporecca. Ecmu  mnepcoHandbHbIE JaHHBIE  YYaCTHHKOB
00pa3oBaTeIHLHOTO MPOIECCa BO3MOXKHO TOJIYYHTh TOIBKO Y TPEThEl CTOPOHBI, TO
TOT JOJDKEH OBITh YBEJOMIICH 00 3TOM 3apaHee W OT HETO JOJKHO OBITh MOJTy4EeHO
MKUCbMEHHOE coryiacue. JIUpeKkTop y4pekJIeHHs [OJKEH COOOLIUTh O IENsX,
MPEANoIaraéMbplX UCTOYHUKAX M CIOCO0ax MOJyYeHHs MePCOHAIBHBIX JIaHHBIX, a
TaKKE€ O XapakTepe MOMJIeKANHMX TOJYYCHUIO TEPCOHATBHBIX JAHHBIX W
MOCJICJICTBUAAX OTKa3a paOOTHHWKA JaTh MUCHMEHHOE COTJIache Ha WX IMOJy4YeHHE.
3.2.5. lupexTop yUpEeKACHHSA HE HUMEET TMpaBa TMoJydyaTh U 0OpadaThIBAThH
MepcoHalbHbIE JIaHHBbIE yYacTHUKA 00pa3oBaTeIbHOrO IMpolecca O  €ro
MOJINTUYECKUX, PEITUTHO3HBIX M MHBIX YOSKICHUSIX W YAaCTHOW KU3HH. B cimydasx,
HETMOCPEJCTBEHHO CBA3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOUIEHUW JaHHBIE O



YaCTHOM JKM3HM paboTHHMKA (MHpOpMalMs O KUZHEIEATEIbHOCTH B cdepe
CEMEHHBIX OBITOBBIX, JJUYHBIX OTHOLUEHUW) MOTYT OBITh MOJIYYEHbI U 00PaOOTaHbI
paboroaareneM TOJBKO C €ro MUCbMEHHOTO COTJIacHsl.

3.2.6.J]lupekTop YYpEeXKICHUS HE HMEeT IMpaBO IMOJydyaTh U 00pabdaThiBaTh
MEPCOHAJIbHBIE TAHHBIE YYACTHUKOB 00pa30BaTEIbLHOrO Ipolecca 00 UX YICHCTBE B
OOIIIECTBEHHBIX OOBEIUHEHUSX WU €ro Mpo(COO3HONW AESATEIBHOCTH, 3a
UCKJIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eJiepaibHbIM 3aKOHOM.

3.3.K o6paboTtke, nepegaye U XpaHEHUIO IEPCOHATBHBIX TAHHBIX PA0OTHUKA MOTYT
UMETbh JOCTYI COTPYAHUKU: 3aMECTUTEIIN TUPEKTOpa YUPEKICHUS, CTICIIUATUCT 110
KaJpam.

3.4. Ucnonws3oBaHue MEPCOHATBHBIX JAaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUH C
HEISIMHU, ONIPEACTUBITUMU UX TOJTyYEHUE.

3.4.1. [lepcoHanbHbIe JaHHBIE HE MOTYT OBITh UCIIOJB30BAHBI B IEISAX TPUUUHEHUSI
UMYIIIECTBEHHOT'O U MOPAJIBHOTO Bpeja IpaKaHaMm, 3aTPYTHCHHS peain3alluy MpaB
u cBobon rpaxaaH Poccuiickoit ®enepanmu. OrpaHudeHue MpaB TrpaxaaH
Poccuiickoit ®denepanii Ha OCHOBE UCIOJIL30BaHUS UWHMOpMaUK 00 uX
COITMATILHOM TIPOMCXOXKICHUH, O PACOBOM, HAIIMOHAJIBHOM, SI3bIKOBOM, PEITUTHO3H O
U TapTUHHON TPUHAJICKHOCTH 3alpelieH0 W KapaeTcs B COOTBETCTBUHU C
3aKOHO/ATEIbCTBOM.

3.5.1lepenaya nepcOHANBHBIX JAHHBIX BO3MOKHA TOJBKO C COTIJIACHS yYaCTHUKOB
oOpa3oBaTelpbHOrO TMpollecca WM B COy4asX, MOpSIMO TPEayCMOTPEHHBIX
3aKOHO/ATEIbCTBOM.

3.5.1.1lpu mnepenaye MepPCOHANBHBIX JAHHBIX YYaCTHHUKOB 0Opa30BaTEIbHOTO
npolecca JOJKHBI COOIOAATHCS CIENYIONIne TPeOOBaHNUS:

- He cooO0IIaTh MEPCOHAJIbHBIE JTAHHBIE YYaCTHUKOB 00pa30oBaTEIBLHOTO Mpolecca
TPETheil CTOpoHe 0€3 MUChMEHHOTO COTJIacHs, 3a UCKIIOUEHUEM CITy4aeB, KOr/aa 3TO
HEOOXOJIMMO B IIENSIX MPEAYNPERKACHUS YIPO3bl KU3HU U 30POBBIO, & TAKKE B
CIIy4asiX, YCTAaHOBJICHHBIX (peiepabHbIM 3aKOHOM;

- He coOo0IIaTh MEePCOHANIbHBIC TAHHBIE YYaCTHUKOB 00pa30BaTENbHOTO Mpoliecca B
KOMMEPUYECKHUX eNsAX 0€3 MUCbMEHHOTO COrJIacusi;

- MpeaynpeauTh JHIL, T[OJyYalolluX [EepPCOHAJIbHbIE JaHHbIE YYaCTHUKOB
o0pa3oBaTeIBLHOTO TMpoIecca O TOM, YTO ITH JAaHHBIE MOTYT OBITh MCIIOJIH30BaHbI
JUIIH B LEJNSAX, I KOTOPBIX OHU COOOIIEHBI, W TpeOOBaTh OT DJTHX JIHIL
MOATBEPXKACHUS TOTO, YTO O3TO TpaBWwiIo coOmofeHo. Jluma, momyvaromnme
MEepCOHANbHbIE  JaHHBIE  OOA3aHBl  COOJIOJIaTh  PEXKUM  CEKPETHOCTHU
(xorpUACHIMANBHOCTH). JlaHHOE TIONOXKEHHE HE PACIPOCTPaHSIETCS HAa OOMEH
MEePCOHAIbHBIMU JAHHBIMU B MOPSJIKE, YCTAHOBICHHOM (pe/iepaibHbIMU 3aKOHAMU;
- paspemiaTh JOCTYN K TMEPCOHAIBHBIM J[AHHBIM YYaCTHHUKOB 00pa30BaTEIIBHOTO
mpoiecca TOJbKO CHEHUATbHO YHNOJHOMOYEHHBIM JIMIAM, ONPEACIICHHBIM
MPUKA30M [0 OpraHu3alldy, MPU ATOM YKa3aHHbIC JUILA JOJDKHBI UMETh IMPaBo
MoJy4yaTh TOJIBKO TE€ TNEpPCOHANbHBIE JaHHBIE YYACTHUKOB O0Opa30BaTEIbHOIO
poiiecca, KOTOpble HEOOXOAUMBI JIJIsl BHIMOTHEHUS KOHKPETHBIX () YHKIIHIA;

- HE 3ampamuBaTh MH(GOPMAILMIO O COCTOSIHUM 3J0pOBbsi paOOTHHKA IIKOJbI, 32
UCKJIIOYEHUEM TEX CBEJEHUM, KOTOPbIE OTHOCSTCA K BOINPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS PAa0OTHUKOM TPYAOBOU PyHKIINY;



- MepenaBaTh MEPCOHANBHBIC NaHHBIE PAaOOTHHKA MPEICTABUTENSIM PaOOTHHUKOB B
NopsiIke, yCTaHOBICHHOM TpynoBeiM Kogexkcom, © oOrpaHu4MBaTh 3Ty
UHPOPMAIUIO TOJBKO TEMH TEPCOHANBHBIMA JIaHHBIMH pPa0OTHUKA, KOTOPHIE
HEOOXOAMMBI JJIsl BBITIOTHEHHS YKa3aHHBIMU TPEJCTABUTEISIMH HX () YHKITUH.
3.5.2.1lepenadya MEPCOHANBHBIX JAHHBIX OT AEPKATENS WM €ro IMpeACTaBUTENEH
BHEIIHEMY MOTPEOUTENI0 MOXKET JOMYCKAaThCSI B MUHUMAIIBHBIX 00BEMaX U TOIBKO
B LIEJISIX BBITIOJTHEHUS 3a71a4, COOTBETCTBYIOIINUX OOBEKTHBHOM MPUYKUHE cOOpa ITHX
TaHHBIX.

3.5.3.1lpu mepenadye MEPCOHAIBHBIX JTaHHBIX paOOTHUKA MOTpeOUTENsIM (B TOM
YHCIie 1 B KOMMEPUYECKUX IIeIISIX) 3a MPEAeIbl OPTaHU3aINH JUPEKTOP YIPEKIACHUS
HE JIOJDKEH COoOOIIaTh TH JaHHBIE TPEThed CTOpoHEe 0e3 MUCHMEHHOTO COTJIAacCHs
paboTHHMKa, 3a WCKJIIOYEHHEM CIIy4aeB, KOTJa O5TO HEOOXOIMMO B IIENAX
NpeayNpeKIeHUsT Yrpo3bl JKU3HM W 3[0pPOBBIO DPAOOTHHKA WM B CIIydasx,
YCTaHOBJICHHBIX (he/iepaTbHBIM 3aKOHOM.

3.6.Bce Mepsl KOHPUACHIIMATBHOCTH TMpu cOope, 00paboTKe U XpaHEHUH
NIePCOHALHBIX JTaHHBIX YYaCTHUKOB 00pa30BaTeIHLHOTO npoiiecca
pacmpocTpaHsIOTCS  Kak Ha  OyMaxHple, TaK © Ha  DJJICKTPOHHBIC
(aBTOMaTH3UPOBAHHBIC) HOCUTENU UH(OPMAIUH.

3.7.He nomyckaetcs 0TBeUaTh Ha BOIPOCHI, CBA3aHHBIE C TIEpeiaueii ePCOHATBLHON
uHdopManmu o tenedony unu daxcy.

3.8.XpaHeHne TEPCOHATBHBIX JIAHHBIX JOJKHO TIPOMCXOJUTH B  MOPSJIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEIIPAaBOMEPHOE HCIIOJIb30BaHUE.

3.9.11pu mpUHATUYU PELICHUMN, 3aTparuBaloOIUX HHTEPEChl paOOTHUKA YUPEKICHUS,
paboromarens HE UMEET IIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX
pabOTHUKA, TTONYYCHHBIX UCKIIOYUTENBHO B PE3yibTaTe UX aBTOMATHU3UPOBAHHOMU
00pabOTKH WM DJIEKTPOHHOIO ToNyueHus. Paboronarenb y4YuUThIBAeT JIMYHBIC
KauecTBa pabOTHHKA, €ro T0OPOCOBECTHBIN U 3 (PEKTUBHBIN TPYI.

4.J]IocTynl K NepCOHATBHBIM JAHHBIM

4.1.BuyTpeHHUl AOCTYI (JOCTYH BHYTPH YUPEKACHUSA).

4.1.1.11paBo gocTyma K NEPCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

- JITUPEKTOP YUPEKICHUS,;

- PYKOBOJIHUTENMU CTPYKTYPHBIX MOAPA3ACICHUN [0 HAIPABICHUIO JEATEIbHOCTH
(3aMecTUTENH TUPEKTOPA YUPEKICHUS, OTBETCTBEHHBIHN 3a J1€JI0NPOU3BOJICTBO);

- caM pabOTHHK, HOCUTENb TaHHBIX.

- JIpyTU€ COTPYIHUKU YUPEKIEHUS MPU BBINOIHEHUH HMH CBOMX CIYXEOHBIX
00513aHHOCTEH.

4.1.2.1lepeyenp JHll, UMEIOUUX OCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHHKOB,
ONpeAEseTCs MPUKA30M AUPEKTOPA YUPEKICHHUS.

4.2 .BHelHun 10CTy1.

4.2.1.K 4guciy MaccoBbIX NOTpeOUTENEH MEepCOHATbHBIX IAHHBIX BHE OpraHU3aluu
MOXHO OTHECTH TOCYJapCTBEHHbIE U HErOCYJapCTBEHHbIC (DYHKIMOHAIbHBIE
CTPYKTYPBHI:

- HAJIOTOBBIE UHCIICKIINH;

- IPAaBOOXPAHUTEIIBLHBIE OPTaHbI;



- OpTaHbl CTATHCTHKH;
- CTpaxoOBbI€ areHTCTBA;

- BOCHKOMATBI;

- OpraHbl COLIMATILHOTO CTPAXOBaHUS;

- ICHCUOHHBIE (OH/IBI;

- IOJIpa3/IeJICHUs] MyHUITUIIAJIbHBIX OPTaHOB YIIPaBJICHUS;
4.2.2.Han30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(OpPMAaIUu TOJIBKO B
chepe cBOEH KOMITETEHIINH.

4.2.3.0pranuzanym, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBISATH MEPEUUCICHUS
JIEHEKHBIX CPEJICTB (CTpaxoBble KOMIIAHUHM, HErOCYJapCTBEHHBIC IEHCHOHHBIE
GoHIBI, OJIATOTBOPUTEIIBHBIC OpPraHU3aIlud, KPEAUTHBIC YUYPEIKIACHHUS), MOTYT
MOJIYYUTh JIOCTYIl K IEPCOHAJbHBIM JIaHHBIM PAa0OTHHKA TOJBKO B CiIyyae €ro
NUCBMEHHOTO Pa3pelIeHHUs.

4.2.4.]Ipyrue opranuzaiuu.

Cenenust 0 paboTarolieM COTPYIHUKE WM YK€ YBOJIEHHOM MOTYT OBbITh
IPEeIOCTaBICHBI IPYrod OpraHU3alMKi TOJBKO ¢ MUCBMEHHOTO 3ampoca Ha OJlaHKe
OpraHu3alyy, C MPWIOKEHUEM KOMHM HOTAPUAIBHO 3aBEPEHHOTO 3asiBICHUS
paboTHHKA.

[lepcoHanbHble  JaHHbIE COTPYJHHMKA MOTYT OBITh  MPEIOCTABICHbI
POJICTBEHHHKAM WJIM YJIEHaM €ro CEeMbH TOJbKO C MUCBMEHHOTO pa3perieHus
CaMoOTro COTPYJIHHUKA.

B cnydae pasBoma ObIBIas cympyra (Cympyr) UMEHOT IpaBO OOpaTUTHCS B
OpraHu3alrio C TMCbMEHHBIM 3alpOCOM O pa3Mepe 3apabOoTHOM MIaThl COTPYIHHUKA
0e3 ero cornacus (YK PD).

S.3amuTa nepcoHaIbLHbIX JAHHBIX

5.1.Ilox yrpo3oil WM OMacHOCTBHIO yTpaThl MEPCOHATBHBIX JAHHBIX MOHHUMAETCA
€IUHUYHOE WM KOMIUIEKCHOE, pPEaIbHOE€ WJIM NOTEHUUAJIbHOE, AKTUBHOE WU
NACCUBHOE TMPOSIBIICHUE 3JIOYMBIIUICHHBIX BO3MOYKHOCTEW BHEIIHUX  WJIU
BHYTPEHHHX HMCTOYHUKOB yrpo3bl CO37aBaTh HEOJArompUATHBIE COOBITHA,
OKa3bIBATh JECTAOMIM3UPYIOIEe BO3ICHCTBUE HA 3aIHUIaeMyI0 HH(OPMAITHIO.
5.2.Puck yrpo3sl J00bIM HWHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTHXUMHBIE
OencTBHs, OSKCTPEMAaJbHBIE CHUTYallUd, TEPPOPUCTHYECCKUE JCUCTBUS, aBapuu
TEXHUYECKUX CPEICTB W JUHUN CBS3U, JAPyrue OOBEKTUBHBIC OOCTOSITENIHCTBA, a
TaK)Ke 3aMHTEPECOBAHHBIE U HE3AUHTEPECOBAHHBIE B BOSHUKHOBEHUHU YIPO3bI JUIIA.
5.3.3ammTa  NEpPCOHANBHBIX  JAHHBIX  MPEJCTaBIISIET coboii KECTKO
periaMeHTUPOBAHHBIN u JTUHAMUYECKH TE€XHOJIOT UYECKUI npoiiecc,
MpEeAYNPEeKIAI0NNIA HapYIIEHHE TOCTYMHOCTH, ILIEJIOCTHOCTH, JOCTOBEPHOCTU U
KOH(MHICHIINATbHOCTH  TIEPCOHAJIBHBIX  JIAHHBIX W, B KOHEYHOM CUETe,
00€eCIeunBaloOIMi TOCTATOYHO HAJICKHYIO0 0€30MacCHOCTh MH(POPMAIIMH B MPOIIECCe
YIpaBJIECHYECKOU U MPOU3BOACTBEHHOU JIEATEIIbBHOCTH KOMITAHHH.

5.4.3ammTa MEpCOHANBHBIX JIaHHBIX paOOTHHKA OT HENPaBOMEPHOIO UX
WCIIOJIb30BaHUs WIIM yTPATHI JOJKHA OBITh 0OecriedeHa paboTojaTeseM 3a CUeT ero
CPE/CTB B MOPSIKE, YCTAHOBIECHHOM (PeZiepaIbHbIM 3aKOHOM.

5.5.«BHYTpEHHSIS 3a11UTa.



5.5.1.0CHOBHBIM BMHOBHMKOM HECAaHKIIMOHUPOBAHHOTO JOCTYIA K MEPCOHAIBHBIM

JaHHBIM SIBJISIETCS, KAk IMPaBHJIO, MEPCOHAN, padoTalomuid C JAOKYMEHTaMH U

0azamMu JaHHbIX. PernmameHTamus Joctyna mnepcoHala K KOH(UIECHUUATbHBIM

CBEJCHUSM, JOKYMEHTaM M 0a3aM [aHHBIX BXOJUT B YHCJIO OCHOBHBIX

HaIpaBJICHUI OpPraHU3aIMOHHOM 3aluThl MHGOpMAIMM U MpelHa3HauYeHa s

pasrpaHUyYeHUs TOJHOMOYMM MEXAYy pYKOBOJMUTEISIMH M  CIEHUAIUCTaMU

OpraHu3aluu.

5.5.2.]Ins oOecrieyeHUM BHYTPEHHEW 3aIMThl EPCOHAIBHBIX JTAHHBIX PAOOTHUKOB

HE00X0AMMO COOJII0IaTh PSIT MED:

- OrpaHMYECHHE U periiaMeHTalMs CcocTaBa pa0OTHUKOB, (YHKIMOHAIbHbBIE

00513aHHOCTH KOTOPBIX TPEOYIOT KOH(GUIECHIIMATBHBIX 3HAHUI;

- CcTporoe wu30MpareabHOe W OOOCHOBAHHOE paclpelesieHue JOKyMEHTOB U

UH(GOpPMAIIKI MEXTy paOOTHUKAMU;

- palMoOHaJIbHOE pa3MelieHrue pabdoyux MecT pabOTHUKOB, MPU KOTOPOM

UCKJTIOYANIOCh Obl 0ECKOHTPOJIBHOE MCIOJIb30BAHUE 3aIUIIAEMON HHPOpPMALIUK;

- 3HaHHWE pabOTHUKOM TpeOOBaHWN HOPMATHUBHO — METOJAMYECKHX JIOKYMEHTOB IO

3amuTe HHGOPMAIMU U COXPAHEHUH TAHBL;

- HajguuMe HEOoOXOIMMBIX YCIOBUA B  TIOMEIIEHUH g paboThl  C

KOH(UIECHIIMATFHBIMU IOKYMEHTAaMU U 0a3aMU JAHHBIX;

- OIpe/eNIeHHe U periiaMeHTalus coCcTaBa pabOTHUKOB, UMEIOIIKUX MPABO JOCTYIa

(BXoaa) B moMelieHue, B KOTOPOM HaXOJUTCS BEIYUCIUTENbHAS TEXHUKA;

- OpraHu3alus nopsjKa yHHYTOKEeHUs UH(popMaluu;

- CBOEBPEMEHHOE BBISIBJIEHWE HAPYIICHHUsS] TPEOOBAHUM Pa3pelIuTebHON CUCTEMBI

noctyna pabOTHUKAMU MOApa3IeNeHuUs;

- BOCIIUTATENIbHAS U Pa3bsICHUTENbHAS paboTa ¢ COTPYAHUKAMU MOAPA3ACICHUS TI0

NPEeIyIpPEKICHUI0 YTPAThl IIEHHBIX CBEJECHUN MU paboTe ¢ KOH(DHUICHIIMATEHBIMU

JTOKYMEHTaMH;

- He JIONyCKaeTcs BbIJlaya JHMYHBIX JeJl COTPYJHHUKOB Ha pabouyne Mecra

PYKOBOJIUTENEH CTPYKTYPHBIX MOApa3ielieHuid. JInuHbie nema MOTYT BbIAaBaTHCS

Ha pabouyne MecTa TOJNBKO JUPEKTOpYy, pabOTHHKAaM OTIeda MepcoHania U B

UCKIIFOUNTEIBHBIX ClydasX, IO MHCbMEHHOMY pa3peuleHUuI0 JIUPEKTOPA,

PYKOBOJIHTEIO CTPYKTYPHOIO TMOAPA3ACICHUs. (HAalpUMEp, IpPH IOATOTOBKE

MaTepuasoB /Ul aTTeCTalluu pabOTHHKA).

5.5.3.3amuTa nepcOHANBHBIX JaHHBIX COTPYIHHUKA HA 3JIEKTPOHHBIX HOCUTEIISX.
Bce nanku, conepxaliye nepcoHalbHbIE JaHHBIE COTPYIHUKA, JOKHBI OBITH

3alUIIEHbI MapojieM, KOTOPBIA COOOIIAeTCs] PyKOBOAUTENIO CIIYKObI yHpaBIeHUS

MEPCOHAIIOM M PYKOBOIUTEIIO CITYX OBl HH(POPMAIIMOHHBIX TEXHOJIOTUN

5.6.«BHemuas 3ammray.

5.6.1. na 3aIUThI KOH(pUACHITHATEHON nHpOpMaITH CO3/Iat0TCs

LleJICHANPaBJICHHbIE  HEOJIaroNpUsATHBIE  YCIOBUS U TPYIHONPEOIOJUMBIE

MPENSATCTBUSA IS JIMLA, MBITAIOIIErOCsl COBEPIINTh HECAHKIIMOHUPOBAHHBIA TOCTYII

u oBinajgeHue uHpopmanued. Llenb0o M pe3ynbTaToM HECAHKIMOHUPOBAHHOTO

JocTyna K HMH(OPMALMOHHBIM pecypcaM MOXET OBITh HE TOJBKO OBJIAJEHUE

LEHHBIMM CBEJICHUAMM W HX MCIOJb30BaHUE, HO U MX BUJOU3MEHEHUE,



YHUUTOXXEHUE, BHECEHHWE BHpYycCa, TNOAMEHa, (QanbcupuKanus CoJepKaHUS
PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2.Ilon TOCTOPOHHHMM JIMIIOM TIOHUMAETCS JII0O0O€ JHUI0, HE HUMEIoIIee
HETMIOCPEICTBEHHOTO OTHOIICHUS K JIEATEIHHOCTH IIKOJbI, TOCETUTENH, PAaOOTHUKU
APYTUX OpPraHU3alMOHHBIX CTPYKTYyp. IlocTopoHHWE nuIla HE OOMKHBI 3HATh
pactipeneneHue (QyHKIUNA, pabouyne MPOIECChl, TEXHOJOTUID COCTaBJICHUS,
oopmiieHus, BeeHUSI U XpaHEHUS NOKYMEHTOB, JIel M PabOuMX MaTephalioB B
OTJEeJIe IIepcoHaa.

5.6.3./Ins oOecrieyeHus: BHEUIHEH 3alIUThl MEPCOHAIBHBIX JAHHBIX HEOOXOIUMO
co0JIro1aTh psia Mep:

- IOPAJIOK TIpHeMa, ydeTa U KOHTPOJIS JesATEIbHOCTH MMOCETHTENCH;

- IPOITYCKHOM PEXXUM OpTaHHU3aIlHH;

- TEXHMYECKUE CPEJICTBA OXPaHbl, CHTHAU3AIINY;

- TIOPSAJIOK OXPaHbI TEPPUTOPHUH, 3AHUH, TOMEIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHMS K 3anIuTe WHGOPMAIIMU TIPU HHTEPBBIOMPOBAHUH B COOECETOBAHUSIX.
5.7.Bce nwma, cBs3aHHBIC C MOMydeHUEM, 00pabOTKOW M 3aIUTON MEPCOHATBHBIX
JaHHBIX, 00s3aHBI TOJNKCATh 005S3aTEIHCTBO O HEPA3TJAIICHUH IEPCOHATBHBIX
JTaHHBIX PaOOTHHUKOB.

5.8.110 BO3BMOXHOCTH MEPCOHATbHBIC JaHHBIE 00E3TUYNBAIOTCA.

5.9 Kpome  Mep  3amuThl = NEPCOHANBHBIX  JAHHBIX,  YCTAaHOBJIEHHBIX
3aKOHOJATEIbCTBOM, YYACTHUKHA 00pa30BaTENIbHOTO Mpoliecca U UX MPEICTaBUTENU
MOTYT BhIpa0aThIBATh COBMECTHBIE MEPHI 3AIIUTHI IEPCOHATBHBIX JaHHBIX.

6.1IpaBa 1 00513aHHOCTH YYACTHUKOB 00pa30BaTeJILHOIO Mpouecca
6.1.3akpernnenue npas YYaCTHUKOB 00pa3oBaTeabHOTO npoiiecca,
pPETJIaMEHTUPYIOIIMX  3alllUTy WX TEPCOHAIBHBIX JIaHHBIX, O0CCHEYHBAIOT
COXPaHHOCTD IMOJTHOW ¥ TOUHON MH(pOpMAITUU O HUX.

6.2.Y4yacTHUKM 00pa30BaTENbHOTO MpoIlecca M UX MPEICTABUTEIN JOJKHBI OBITh
O3HAKOMJIEHBI MOJ] PACHUCKY C JOKYMEHTaMU OpraHHM3alli{, YCTAHABIMBAIOIINMHU
MOpSAIOK  00pabOTKM TEPCOHANBHBIX JaHHBIX, a Takke 00 HX TMpaBax U
00S13aHHOCTSIX B 9TOM 00JIACTH.

6.3.B menax 3amuThl NEPCOHAIBHBIX AAHHBIX, XPAHIMIUXCS Yy TUPEKTOpPA IIKOJbI,
YYaCTHUKHU 00pa30BaTEIHLHOTO MPOIECCa UMEIOT MPaBo:

- TpeOoBaThb UCKIIOYECHHUS WM HWCIPABICHUS HEBEPHBIX WM HETMOJHBIX
MIEPCOHAIBHBIX JTaHHBIX.

- Ha CBOOOJIHBIN OECIUTATHBIN JOCTYIT K CBOMM IEPCOHAIBHBIM JTaHHBIM, BKIIFOYAs
MpaBO Ha MOJyYEeHHE KOMUH 100011 3anucH, coiepsKalleld MepCcoHaIbHbIE JaHHBIE;

- MEPCOHAJbHBIC [IaHHBIE OLIEHOYHOTO XapakTepa JAOMNOJIHUTH 3asBIICHUEM,
BBIpaKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUS;

- ONPEAENATh CBOMX MPEACTABUTEIEH I 3alUTHI CBOMX MEPCOHAJIBHBIX JaHHBIX;

- HA COXPAHEHHUE U 3AIIUTY CBOEH JINYHOW U CEMENHOMN TalHBI.

6.4.YuyacTHUKN 00pa30BaTEIBLHOIO MpoIecca 00sI3aHbl:

- nOepedaBaTb JUPEKTOPY VYUPEKACHUS WIM €r0 IMPEICTABUTEII0 KOMIUIEKC
JOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX IEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX
yCcTaHoBJIEH TpyaoBeIM KogeKcoM PO.



- CBOEBPEMEHHO cOo00mIaTh paboToAaTeNt0 00 M3MEHEHUU CBOUX IMEPCOHATBHBIX
JTaHHBIX

6.5.Y4yacTHUKM 00pa30BaTEIbHOIO MpolLecca CTaBAT JAUPEKTOpa IIKOJBI B
U3BECTHOCTh 00 M3MEHEHMM (PaMUIMHM, UMEHH, OTYECTBA, JATHl POXKACHHS, YTO
MOJIy4aeT OTPAKEHHUE B TPYIOBOM KHIKKE, JIMYHOM KapTOuke O0Oydyarolerocs Ha
OCHOBAaHMU TPEJCTABIECHHBIX JTOKYMEHTOB. [IpM HE0oOXOIMMOCTH H3MEHSIOTCS
naHHele 00 oOpa3zoBaHuM, Npodeccuu, CHEeUUATbHOCTH, MNPUCBOECHUU HOBOIO
paspsiia u mp.

6.6.B nensax 3amuThl YaCTHOM JKU3HU, JIMYHOM W CEMEHHOM TalHbl yYaCTHUKH
o0pa3oBaTeIbHOrO IMpollecca HE JAODKHBI OTKa3bIBaThCA OT CBOErO IpaBa Ha
00paboOTKy MEepCOHAIBHBIX AAHHBIX TOJBKO C UX COTJIACHS, MOCKOJIbKY 3TO MOXET
NOBJIEYb MPUUYMHEHHE MOPAIIBHOI0, MAaTEPUATIBLHOTO BPE/Ia.

7.0TBEeTCTBEHHOCTh 3a pasrialiecHHue KOH(PUACHUHATBLHONH WHQoOpManuM,
CBSI3AHHOI ¢ MEPCOHAJTIBHBIMY JTAHHBIMH

7.1.IlepcoHanbHas OTBETCTBEHHOCTb - OJHO U3 TJIABHBIX TpPeOOBaHUU K
opraHuzanuu (yHKIIMOHUPOBAHUS CHUCTEMBI 3aIIUTHl IEPCOHAIBLHON HMHGOpPMAIIUU
u o0s13aTenbHOe yciioBue obecrnieueHust 3 PEKTUBHOCTH ITON CUCTEMBI.
7.2.10puaudyeckne u  (puznueckue JMIa, B COOTBETCTBUU CO CBOUMU
MOJIHOMOYHMSIMHM ~ BIIaJiclolie uHpOpMaIMe o TpaxkIaHaX, TMoJydaronme u
HCIIOJIb3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM
Poccuiickoit deaeparuu 3a HapylieHHE peKHUMa 3allUThl, 0OPaOOTKH U TOPsAKa
UCITOJIb30BaHUS ATOM MH(MOPMAIIUH.

7.3.JIupexkTop  yUpPEKIECHUS, PYKOBOJIMUTEIh CTPYKTYPHOI'O MOJpa3AcieHus,
paspelamIfil  T0CTYI COTPYAHUKA K KOH(MHICHIIMAIHPHOMY JOKYMEHTY, HECeT
MIEPCOHAJIBHYIO0 OTBETCTBEHHOCTH 32 JIAHHOE pa3pellicHue.

7.4 . Kax i COTPYIAHUK OpraHu3aIlvH, MOy YA kO TS padoTHI
KOH(UACHIIMATBHBIA  JOKYMEHT, HECeT eIWHOJMYHYI OTBETCTBEHHOCTHh 3a
COXPaHHOCTb HOCUTEJIS U KOH(PUICHIIMATFHOCTh HH()OPMAIIHH.

7.5.JIutia, BUHOBHBIC B HApYIICHUH HOPM, PETYIUPYIONIUX IOJIydeHHne, 00paboTKy
Y 3aIUTY MEPCOHATBHBIX JIAHHBIX, HECYT NUCIHUILUIMHAPHYIO, aIMUHUCTPATUBHYIO,
FPaKIAHCKO-TIPABOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C
dbenepaabHBIMU 3aKOHAMU.

7.5.1.3a HencHOJIHEHHE WJIN HEHAIJIC)KAIIIee NCIIOTHEHNE PAOOTHUKOM T10 €0 BHHE
BO3JIOKEHHBIX Ha HEro 00S3aHHOCTEH MO COOJIFOJCHUIO YCTAaHOBJICHHOIO IOPSIKA
paboTBI CO CBEACHUSMH KOH(PHUICHIMAIBHOTO XapaKTepa JHPEKTODP YUPEIKICHHS
BIpaBe MPUMEHATH IpeaycMoTpeHHble TpynoBeiM KojekcoM IUCIUTIIMHAPHBIC
B3bICKAHUS.

7.5.2.JI0MKHOCTHBIE ~ JIWIla, B  OO0A3aHHOCTH KOTOPHIX BXOJUT  BEJCHHUE
MEePCOHAIBHBIX  JAHHBIX, OO0sS3aHbl  O0ECMEYUTh  KaXKJIOMY  BO3MOXKHOCTH
O3HAKOMJICHMSI C  JIOKYyMEHTaMd MW  MaTepuajaMH,  HENOCPEICTBEHHO
3aTparuBaroOlIUMHU €T0 MpaBa U CBOOOBI, €CJIU MHOE HE MPETYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIil 0TKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM TOPSIKE
JTOKYMEHTOB, JHM0OO HECBOCBPEMEHHOE MPEAOCTaBICHHE TAaKUX JOKYMEHTOB WJIH
WHOU MH(pOpPMAIUU B CIy4YasiX, IPEAYyCMOTPEHHBIX 3aKOHOM, JTUOO MPEAOCTABICHUE



HEMOJMHOW WJIM 3aBEOMO JIOXKHOM WH(GOpPMalMK BIEKYT HAJIOXKEHHE Ha
JOJDKHOCTHBIX JIMI[ aJIMUHUCTPATUBHOTO I1Tpada B pasMmepe, OmpeaeasieMoM
KonexkcoM 00 amMUHUCTPaTUBHBIX TPAaBOHAPYILIEHUSX.

7.5.3.B cootBercTBUM C ['paxpganckum Koaekcom mnuiia, HE3aKOHHBIMH METOJIAMU
MOJIyYUBIIME HUHQPOPMAIMIO, COCTABIAIONIYI0 CIY>KEOHYI0 TaiiHy, 0O0s3aHbI
BO3MECTUTH MIPUYNHEHHBIC YOBITKH, IPUYEM TaKas k€ 00s3aHHOCTh BO3JIaraeTcs U
Ha paOOTHUKOB.

7.5.4.YT0ONM0BHAs OTBETCTBEHHOCTH 3a HAPYIICHUE HENPUKOCHOBEHHOCTU YaCTHOU
KU3HU (B TOM YHCIICE HE3aKOHHOE COOMpaHWE WU PACHpOCTPaHEHHE CBEICHUM O
YaCTHOM JKU3HU JIUIIA, COCTABJISIONIETO €0 JUYHYIO WM CEMEHHYI0 TaliHy, 0e3 ero
corjlacusi), HEMpaBOMEPHBIH JIOCTYIl K OXpaHAEMOM 3aKOHOM KOMIIbIOTEPHOM
uH(OpMalMKM, HEMPAaBOMEPHBIM OTKa3 B MPEJOCTaBICHUM COOpPaHHBIX B
YCTAaHOBJICHHOM TOPSJIKE JTOKYMEHTOB M CBEICHHUH (€CIu 3TH JESHUS MPUYUHUIN
BpeJ TMpaBaM U 3aKOHHBIM HHTEpEcaM TpaKJaH), COBEPIICHHBIC JHUIOM C
UCITOJIb30BAHUEM CBOETO CIYKEOHOTO TOJIOKEHUS HakKaszbIBaeTcs mrpadom, Jbdo
JUIIIEHWEeM TIpaBa 3aHUMATh ONPEJACIICHHBIE JOJDKHOCTH WM  3aHUMAThCS
OTIPENICTICHHON JIeATEIbHOCTHIO, TU00 apecToM B cooTBeTCTBUU ¢ YK PD.
7.6.HenmpaBOMEpHOCTh  JICSITEIIBHOCTH OPraHOB TOCYJAPCTBEHHOW BJIACTH W
opraHuzanui mo cOOpy M HCIOJIb30BAaHUIO MEPCOHATBHBIX JIAHHBIX MOKET OBITh
YCTaHOBJIEHA B Cy/I€OHOM TOPSJIKE.
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